
How to find the new student 
code in Teacher’s Dashboard



Use your email address and 
password you used before to log in 

to Teacher’s Dashboard. 

naomi@123456.com

************

Username

Password

If you can't find your login details, 
click on ‘Forgot password’ and 
you'll receive a new password 
generator link.

Open the Teacher’s Dashboard



Based on your search, the result 
will appear in the chart, 

scroll to the right to see more 
details of the students

You can search the student’s name 
or filter based on these categories

Click ‘Students’ and 
find all your students 

in the chart. 

Student code column



Select a student and click on 
Manage Student.

This will bring up a page with 
all information regarding the 

student. 



Find the 10 digit student 
code. Share this with 

your student. 

Scroll down to the 
bottom of the page.



 Select one or more 
students by ticking 

the box next to their 
names

 After selecting one or more 
students, click on Manage 

selected and choose ‘Export 
Student Data’.



Save the XLS file to your computer

Open the XLS file and find the student codes of students you 
selected in the Teacher’s Dashboard.



If you need help, don’t hesitate to contact us via 
support@bookrclass.com.

mailto:support@bookrclass.com

